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1. O01mue noJ1o:KeHUus

1.1. Hacrosimee nonoxkeHre pa3padoTaHo B COOTBETCTBUU ¢ DenepabHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 "OO6 oOpazoBanuu B Poccumiickoit ®eneparuu", VYcraBom
oOpa3oBarelibHOM opraHuzanuu (gajee — YUpexkJeHHE) M PpEeriiaMeHTHPYET JeSITeIbHOCTh
O6miero coOpanus paOOTHUKOB Y UPEIKICHUS, SIBIIIOIIETOCS OJTHUM M3 KOJUIETHATIBHBIX OPraHOB
YIPaBICHUS YYpPEKICHUS.

1.2. B cBoeit aestenbHocT OO1ee coopanue paboTHUKOB YupexaeHus (nanee — OOmiee
cobOpanme) pykoBojacTByercs Korcrurymuein Poccmiickoii ®enepanuu, denepanbHbIM,
PETHOHAJILHBIM 3aKOHOJATEIbCTBOM, aKTaMH OpPTraHOB MECTHOTO CaMOYIPaBJIICHHS B 00JIacTH
00pa30BaHUs ¥ COIMAIBHOM 3aIIUTHI, Y CTAaBOM Y UPEKIACHHS H HACTOSIIIAM TIOJIOKEHUEM.

1.3. Lensto pesarenpHOcTH OOmEro cobpaHus sBIAeTCS o00Iee PYKOBOACTBO
OpraHMW3alieii B COOTBETCTBUU C YYPEAWTEIHHBIMH, IPOTPAMMHBIMU JOKYMEHTAMHU U
JIOKAJbLHBIMU aKTaMU.

1.4. Obmee cobpanue paboTacT B TECHOM KOHTaKTE€ C aIMUHHCTpPAIMCH W HHBIMHU
opraHaMyd  CaMOYIpaBJICHUS  YUPEKICHHUS, B  COOTBETCTBHHM C  JCHCTBYIOIIUM
3aKOHOJATEILCTBOM, MOI3aKOHHBIMA HOPMATHBHBIMU aKTaMH U Y CTaBOM Y UPEKICHUSI.

2. 3agaun O0uero coopanus

2.1. lesrenbHocTh OO1IEro coOpaHus HalpaBiieHa Ha PELICHUE CIeAYIOIINX 3a/1a4:

— opraHm3anmsi ~ 00pa3oBaTeNBHOrO  Ipolecca W (PUHAHCOBO-XO3SMCTBEHHOMN
JeSITeIbHOCTH Y UPEXKICHHUS Ha BBICOKOM KaueCTBEHHOM YPOBHE;

— OIpeNeJIeHUe TIEPCIEKTHBHBIX HANpaBlIeHUH (DYHKIMOHUPOBAHUA W  PA3BUTHUS
Yupexnenus;

— IpUBJICYCHHE OOMIECTBEHHOCTH K PEIICHUIO BOIIPOCOB Pa3BUTHUS Y UPEIKACHNUS,

— CO3JlaHHE ONTUMAJIbHBIX YCIOBHUH JJIsl OCYIIECTBIEHUS 00pa3oBaTeIbHOIO Ipolecca,
pa3BUBAIONICH U TOCYTOBOM JESITEIHHOCTH;

— pelIeHue BOIIPOCOB, CBSI3aHHBIX C pa3BUTHEM 00pa30BaTeIbHOMN cpesibl Y UpekIeHMS;

— pelIeHHe BONPOCOB O HEOOXOJUMOCTH pPETJIaMEHTALUU JIOKATBHBIMH ~ aKTaMU
OTJICJIbHBIX ACHEKTOB JESTEIbHOCTH Y UPEIKICHNUS,

— TIOMOIIb aIMUHHUCTPALINH B pa3padOTKe JIOKAIBHBIX aKTOB YUPEKICHNUS,

- pazpemieHre  NpoOJEeMHBIX  (KOH()IUKTHBIX)  CUTyalluii ¢  yYaCTHHKAaMHU
00pa3oBaTeNLHOTO MPOIIecca B Mpeieax CBOeH KOMIIETECHITUH;

— BHECEHUE TMPEAJOXKEHUH MO BONpPOCaM OXpaHbl W  OE30MacCHOCTH  yCIOBHH
00pa30BaTeNbHOTO TIpollecca W TPYAOBOH JESITEIBHOCTH, OXpaHbl JKU3HU W 3I0POBbS
o0yyaromuxcs 1 pabOTHUKOB Y UpPEKICHUS;

— IPUHSATHE MEp MO 3alUTe YeCTH, JOCTOMHCTBA W TNMPO(ECCHOHAIBLHOW pemyTaluu
pabOTHUKOB YUpeKAeHUs, MpeaynpexIeHHe MPOTUBONPABHOIO BMEIIATENbCTBA B UX TPYIOBYIO
NeSITeTbHOCTb;

— BHECEHUE TMpeUIoKeHUH 1o QopMupoBaHUIO (OHAA OIIaThl TPyAa, MOpPsIKa
CTHMYJIMPOBaHUS TpyJa paOOTHUKOB YUpEkKICHUS,

— BHECEHUE NPEJIOKEHUH MO MOPSAKY U YCIOBHUSAM IPEIOCTaBICHUS COLMAIbHBIX
rapaHTH{ ¥ JTBTOT 00yYaIOIMMCs M paOOTHUKAM B TIpe/ieax KOMIIETCHIINN Y UpeKACHNUS,

— BHECEHUE MPEII0KEHUN 0 TOOIPEHNH paOOTHUKOB Y UpeKICHNUS;

— HampaBJICHUE XOJATaliCTB, THCEM B pa3UYHbIC aJMUHUCTPATUBHBIC OPTaHBI,
0O0I11eCTBEHHbIE OPTaHU3aIMK U Jp. IO BOIPOCAM, OTHOCAIIMMCS K ONITUMH3AIMH JEATEIIbHOCTH
VYupexIeHns 1 TIOBBIIICHHUS Ka4ecTBa OKa3bIBAEMBIX 00Pa30BaTEIBHBIX YCIIYT.

3. Komnerenuus O0mero coopanusi
3.1. B xommerentuio O0IIero coOpaHusi BXOIHT:
- pa3paboTka u npuHITHE KOJIIEKTHMBHOTO IOTOBOpa YUpEKIACHUS;
- pa3zpaboTka u npuHsaTue [IpaBui BHYTpEeHHETO TPYIOBOTO pacmopsiaka Y upesKIeHHUs;



- OmpeleleHWe pasMepa JomIaT W Hag0aBOK, MNPEeMUH ©  JPYruX BBHILIAT
CTUMYJIUPYIOLIETO XapakTepa B Ipelenax UMEIoUMXcs y YUpexJAeHHUs CpeACTB Ha OIulary
TpyAa;

- OIpe/ieJIeHHE YUCICHHOCTH U CpPOKa MOJHOMOYMN KOMHCCHHU IO TPYIOBBIM CIIOpaM,
n30paHue e€ 4JIeHOB;

- n30upanue npeacraButencii B Yupasistomuid CoBeT YUpeKIeHus;

- pacCMOTpPEHHE UHBIX BOIIPOCOB JIEATEIBHOCTH YUPEKICHUS, BBIHECEHHBIX Ha
pPaccMOTPEHHE JUPEKTOPOM YUPEKICHUS, HHBIM OPraHOM YIIPaBJICHUS Y UPEKACHHUEM.

— 00CyX/IeHUE JIOKAThHBIX HOPMATUBHBIX aKTOB Y UPEKICHUS,

— o0Cy>KJIeHUE MPOTrpaMMbl Pa3BUTHUS Y UPEKICHUS;

— BHECEHHUE TPEIOKECHUI 00 OpraHW3aliu COTPYJHUYECTBA YUPEKACHUS C JPYTHMH
0o0pa3oBaTeNbHBIMH M HWHBIMH OpPraHU3alUsSMU COLMUAIbHONH cdepbl, B TOM YHCIE MPHU
peanu3zanuu  00pa30BATEIBHBIX MMPOrpaMM YUpPEXKACHHUS M OpraHU3allid BOCIHTATEIHHOTO
mpolecca, 10CyroBoil 1eaTeIbHOCTH;

— CO/ICMCTBUE OpraHU3ALMH U YIYUYIICHUIO YCIOBUM TPy1a pAOOTHUKOB Y UpexKICHUS;

— 3acIylIMBaHuE MyOJIMYHOTO JOKJIAAa PyKOBOJUTENS Y UpekKACHHUs, €ro 00CyKICHUE;

4. Opranmzanus aesateabHocTH O01Iero coopanust paboTHUKOB

4.1. O6mee coopanre pabOTHUKOB YUPEKICHUS NEHCTBYET OECCPOUHO.

4.2. B cocraB O61ero coOpanusi BXOAST Bce paOOTHUKHU Y UPEKICHUSI.

4.3. Ha 3acemanmsa OOmero coOpaHusi paOOTHUKOB MOTYT OBITh HpPHUTJIAIICHBI
NPEJCTaBUTENIN  YUpenuTelis, OOIIECTBEHHBIX OpraHu3aluid, OPraHOB MYHHUIUIAIBHOTO U
rOCYJapCTBEHHOTO ymIpaBieHus. JIuma, mpuriameHHble Ha coOpaHHWe, MOJB3YIOTCS IPAaBOM
COBEIIATEIBHOTO T0JI0CA, MOTYT BHOCHTH TIPEIJIOKCHHS W 3asBICHHS, Y4YacTBOBaTh B
00CYX/IEHUH BOIIPOCOB, HAXOAIMINXCS B UX KOMIICTCHIIHH.

4.4. PyxoBoactBo OOmmM coOpaHueM paOOTHUKOB ocymiecTBiaser Ilpencenarens,
KOTOPBII M30MpaeTcss U3 coCTaBa YYaCTHUKOB COOpaHMS OTKPBITBIM ToJiocOBaHWEeM. Benenme
npoTokosioB O0Iero coOpanus OCyIIECTBISIETCS CEKpeTapeM, KOTOPbIi n30upaeTcsi Ha MEPBOM
3aceganuu OOuiero codOpanusi CpokoM Ha OJIMH KajeHaapHbli roj. Ilpeacenartens u cexkperapb
OO611ero coOpaHus BBITOIHSAIOT CBOM O0sI3aHHOCTH Ha OOILIECTBEHHBIX Hayasax.

4.5. Ilpeacenarens OOmiero coopanus:

— OpraHusyer jaearenbHocTh O01iero coOpanus pabOTHUKOB;

— MHPOPMHPYET WICHOB OOIIETO COOpaHUs O TMPEACTOSAIIEM 3acelaHNH He MEHee 4eM 3a
15 nHe#t 1o ero npoBeACHUS;

— OpraHu3yeT MOATrOTOBKY U mpoBenenue Ooiero coopanusi pabOTHUKOB;

— OIpeJeIIsAeT MOBECTKY JHS;

— KOHTPOJHMPYET BBHITOTHEHNE PEIICHUH.

4.6. OOmee coOpanue paboTHUKOB cobupaercs ero Ilpeacemarenem 1o Mepe
HEOOXOIMMOCTH, HO HE peXe ABYX pa3 B roO/I.

ITpu HEOOXOAMMOCTH ONEPATUBHOIO PACCMOTPEHMS OTAEIBHBIX BOIIPOCOB MOXKET OBITh
mpoBeieHO BHeouepeaHoe OO01ee coopanre pabOTHUKOB, KOTOPOE MPOBOIUTCS 110 HHUIIUATHBE
IUpekTopa YupexnaeHus, npenacenarens OOmero coopanus paOOTHUKOB WM HMHHUIIMATHBE HE
MeHee 1/3paboTHHUKOB YupexIeHus.

4.7. KoHkpeTHy1o aatTy, BpeMs U TeMaTuKy cekperapb OO61ero coopanusi pabOTHHUKOB HE
MO3/THeE YeM 3a 7 THEeH 70 3aCeTaHus COO0IIaeT paOOTHUKAM Y UPEKICHUS.

4.8. O61ee coOpaHre paOOTHUKOB CYMTAETCS TPABOMOYHBIM, €CJIM HA HEM MIPUCYTCTBYET
He MeHee 2/3 WICHOB TPYI0BOr0 KOJJICKTHBA Y UPESIKICHHUS.

4.9. Pemenust O0uiero coOpanusi paOOTHUKOB MPUHUMAIOTCSI OTKPBITHIM MOJIOCOBAHUEM.

4.10. Pemenus OOmero coopanus:

- TPUHUMAIOTCA TPOCTHIM OOJBIIMHCTBOM TOJOCOB OT OOIIEro 4Yucia YJICHOB,
NPUCYTCTBYIOIIUX Ha 3acelaHud. [Ipu paBEeHCTBE TOJOCOB pEMIAIOIIAM CUYUTAETCS TOJI0C
npezcenaTeabCTBYIONIEro Ha 3aceqanun Oomiero coopanusi pabOTHUKOB;



- Pemenus, mnpunsateie OOmmM coOpaHueM paOOTHUKOB B  COOTBETCTBHU C
3aKOHO/IATETILCTBOM M B TIpeesiaX CBOMX IIOJHOMOYHM, 00s3aTeNbHBI sl BCEX PAaOOTHUKOB
YupexneHus.

- Pemenuss OOmero coOpanusi paOOTHMKOB MOTYT  COJEpXKaTh  MOPYYEHUS,
00s13aTeNbHBIC [T UCIIOMTHEHHUS BCEMU PAa0OTHUKAMH YUPEkKACHUS U PEKOMEHIALMU OpraHaM 1
y4JacTHHKaM 00pa30BaTeNILHOTO MPOoIiecca.

- Pemenus 1oBoAsITCS 10 BCETO TPYJOBOTO KOJUIEKTHBA YUPEKACHUS HE MO3IHEE, YeM B
TeueHHe 7 THEH Mocie MPOUIEIero 3aceIaHus.

5. OTBeTcTBeHHOCTH O01IEr0 COOpaHus
5.1. OGmiee coOpaHue HECET OTBETCTBEHHOCTD:!
— 32 BBINIOJIHEHHE, BHIITOJHEHNE HE B MMOJHOM 00BbeMe WIIM HEBBIOJIHEHNE 3aKPETIIICHHBIX
3a HUM 3aJ1ay;
— COOTBETCTBUE NPHUHMMAECMBIX pELICHUM 3akoHoAATenbcTBY Poccuiickon denepanuy,
M0JI3aKOHHBIM HOPMATUBHBIM IIPABOBBIM aKTaM, Y CTaBy YUpeKIACHHUS,
— 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PEIICHUI.

6. deaonpousBoactso Oo6uiero coopanus

6.1. 3acemanust O6mIero codpanust oHOPMIIIIOTCS TPOTOKOJIOM.
6.2. B xHUTE TPOTOKOJIOB (PUKCUPYIOTCSL:
JaTa IpoBeICHUS;
KOJINYECTBEHHOE MTPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYAOBOTO KOJICKTHBA;
npuriamenssie (PO, nomxHOCTD);
MIOBECTKA JHS;
BBICTYTIAOIIHE JIUIIA;
X0/1 00CY>KJICHUS BOIIPOCOB;
MPEUIOKEHUS,, PEKOMEHJAMU M 3aMeYaHUsl WICHOB TPYIOBOTO KOJUICKTUBA H
NPUTITAIICHHBIX JINLL;

— pelieHue.

6.3. [IpoToKOIBI MOANUCHIBAIOTCS TpeceaaTeneM U cekperapem O01ero coopanus.

6.4. Hymepanus nmpoTOKOJIOB BeIeTCs OT Havaia yaeOHOTo roja.

6.5. Knura  mpoTokonoB O6mero coOpaHus HyMepyeTcs MOCTPAaHUYHO,
MPOIIHYPOBBIBACTCS, CKPETUISIETCS TIOATMCHIO 3aBEAYIOIETO U IMeYaThi0 Y UPEKICHHUS.

6.6. Kuura mnpotokosoB OOmero coOpaHusi XpaHUTCS B Jelax YUpexAeHus u
nepeaaeTcs 1Mo akty (Ipu CMEHE PYKOBOIUTEIS, IIepejaue B apXuB).

7. 3aKJII0YNTEIbHBIE MTOJI0KEHHS
7.1. 3meHeHus U TOTIOTHEHHUS B HACTOSAIIEE TTOJIOkKEHUEe BHOCATCS OOIUM coOpaHueM u
MPUHUMAIOTCS Ha €T0 3aCeIaHUu.
7.2. TlonoxxeHue JEHUCTBYET 10 NPHHATHAS HOBOTO TIOJIOKEHHUS, YTBEP)KIECHHOTO Ha
OO61eM coOpaHuM TPYJOBOTO KOJIEKTHBA B YCTAHOBICHHOM TMOPSIKE.
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